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What is DLG?

Department for Local Government

ACreated to assist all local governments throughout Kentucky
AGrant and loan assistance

ATechnical assistance and financial management oversight
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How DLG Is Structured

Commi ssi oner os Offi1 ce

Commissioner: Dennis Keene
Chief of Staff: Eddie Jacobs

Office of Financial Management & Administration

Wil Rhodes
Office of Federal Grants TEAM
Billie R. Johnson KENTUCKY.
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How DLG Is Structured

Office of State Grants
Billie R. Johnson, Executive Director

Office of Legal Services
Matt Stephens, Chief Counsel

Office of Field Services
Eddie Jacobs, Director

Kentucky Infrastructure Authority KTEEN&“T%C KY.

Sandy Williams, Executive Director —
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Meet the Commissioner

Dennis Keene
Department Commissioner

Also serves as the
State Local Debt Officer

DEFPARTMENT FOR
LOCAL GOVERNMEM |



Office of Financial Management &
Administration (FM & A)

Eddie Jacobs
Chief of Staff

DEPARTMENT FOR
LOCAL GOVERNMENT



Financial Management &
Administration (FM&A)

AEstablish and administer local government uniform accounting syster
reporting requirementg KRS 46.010, KRS 68.210, KRS 68.220)

AApprove County Budgets and their amendm@its 68.270, KRS 68. 28
Alnvestigate County financial conditiofi6RS 68.350)

AProvide technical assistance and information to local governments.
(KRS 147A.020)

AConduct training programs for local officials. KTEEN&T%CKY

(KRS 147A.020)
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Counties Branch

Wil Rhodes

Office of Financial Management
Executive Director

Phone: 503923471
Email: Wil.Rhodes@ky.gov

TEAM
KENTUCKY.
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Counties Branch

Robert Brown

State Local Finance Officer, Branch
Mgr. and Local Government Advisor

Serves as advisor to the counites of the
following Area Development Districts

ANorthern Kentucky

Phone: 508923433 TE AM
Email: Roberto.Brown@Kky.gov KENTUCKY.

DEPARTMENT FOR
LOCAL GOVERNMENT



Counties Branch

Jaarad Taylor
Local Government Advisor

Serves as advisor to the counites of the
following Area Development Districts

A Bluegrass A Big Sandy
A Buffalo Trace A FIVCO
A Gateway

Phone: 503923512

16 DEPARTMENT FOR
Email: Jaarad.Taylor@ky.gov ERARIMENT FOR



Counties Branch

Lisa Dale

Local Government Advisor and
Coordinator for Local Debt Reporting

Serves as advisor to the counites of the
following Area Development Districts

A Barren River A Cumberland Valle
A Kentucky River A Lake Cumberland

Phone: 505649991
Email: Lisa.Dale@ky.gov

TEAM
KENTUCKY.
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Counties Branch

Willlam Summersett
Local Government Advisor

Serves as advisor to the counites of the
following Area Development Districts

A Green River A Lincoln Trail

A KIPDA A Pennyrile

A Purchase

Phone: 508925843 TEAM

KENTUCKY.
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Counties Branch

CaSandra Stallard

Serves as Administrative Support to
Counties Branch

Phone: 508923477 Lt g

Email: CaSandra.Stallard@ky.gov i e
TEAM
KENTUCKY.
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Counties Branch
Wendy Thompson

Local Government Advisor

Coordinator of the County Officials
Training Program

Phone: 503923479
Email: Wendy. Thompson@Kky.gov

KENTUCKY.
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Those Who Serve The County

Robert Brown

TEAM i
KENTUCKY.
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Those Who Serve The County

Elected Officials
Appointed Officials
Deputies and Assistants

All other County Employees

TEAM
KENTUCKY.
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Those Electedto Serve The County

County Judge Executive Jailer

Justices of the Peace Property Valuation
(Magistrates) & Commissionerg®dministrator

County Sheriff County Attorney

County Clerk Constable

Coroner TEAN
KENTUCKY.
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Elected Officials

Serve a defined term

Receive monthly compensation regardless if they show up for wc
ADo not receive sick/vacation days, compensatory time or ove

TEAM
KENTUCKY.
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Elected Officials

Are subject to indictment or prosecution for misfeasance, malfea:
or willful neglect of duty during their term of office

In the absence of good cause shown, a member of fiscal court v
to attend 50% of the regular meetings within a six month period
fails to attend 2 consecutive meetings shall be charged with negl
office and upon conviction shall forfeit their office.

TEAM
KE TUCKY
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Appointed Officials

AServe a set term
AAre appointed with fiscal court approval
ASalaries are set by the fiscal court

AAIl county appointed offices are listed in
oOCounty Government i n Kentuc
see LRC Informational Bulletin #115
TEAM

KENTUCKY.
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Appointed Officials

County Treasurer

AAppointed every four years at regular June meeting of
fiscal court

ACan be nominated by any member of the fiscal court

Road Supervisor

ATerms can be two or four years, takes office the second
Tuesday Iin January of an-odanbered year

AMust be nominated by the County Judge

Executive
AMust have three years of experience KTEEN&T%CKY

and pass an exam (exam administered
by Transportation Cabinet)

NT FOR
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Appointed Officials

Dog Warden

APerKRS 258.19%ach county must have a dog warden
and a dog pound. Small counties may establish a
regional facility with nearby counties

Disaster Emergency Management Director

ARepresents the Judge Executive on all matters
pertaining to the Counties emergency management
program and the disaster and emergency TEAM

response of the county KENTUCKY.
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DLCAL GOVERMNMERNMI



Deputies and Assistants

Offices which have deputies and assistants:
AJudge Executives
A Jailer
ACoroner
AClerk
ASheriff

The number of deputies and assistants Is set by the fiscal court
AExcept deputies and assistants of fee office[rﬁ
(Clerk and Sheriff) KEN&T% N

Serve at the pleasure of the official R k
DEPARTMENT FOR
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Deputies and Assistants

Do not require fiscal court approval

Individual Salaries are set by fiscal court
AExcept deputies and assistants of the clerk and sheriff

Are subject to state and federal wage and hour laws

TEAM
KENTUCKY.
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County Employees

Can only be removed with the approval of the fiscal court
pursuant to the policies adopted by the county in the
Administrative Code

Are subject to state and federal wage and hour laws

TEAM
KENTUCKY.
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Other Personnel Issues

Retirement System
Social Security

Health Insurance

Al'l are outlined in oCounty
see LRC Informational Bulletin #115

TEAM
KENTUCKY.
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Newly Elected Checklist

TEAM i
KENTUCKY.
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Materials

AChecklist

AOaths

ASample Orders

ACounty Assignments

ACounty Budget Workshop Schedule
ACertification of Prior Years of Service

ATraining Guidelines

TEAM
KENTUCKY.
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Checklist -- Newly Elected County
Officials

On or before January 2, 2023:

A Execute bond- before taking officel!

A Only County Attorneys and Magistrates/Commissioners
are exempt from the bonding requirement

TEAM
KENTUCKY.
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KRS 67.720

The county judge shall execute a bond for the faithful
performance of the duties of his office.

The bond shall be a minimum of ten thousand dollars ($10,00(
with sureties approved by fiscal court, which shall record the
approval of the sureties in its minutes.

TEAM
KENTUCKY.
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KRS 67. 720 con:

If the fiscal court does not approve sureties under this section
within thirty (30) days after the county judge/exec. has taken
office, the Circuit Judge shall approve the sureties.

Premiums on the bond of the county judge/executive shall be

paid from county funds appropriated by the fiscal court. The
fiscal court shall file a record of the bond with the county clerk.

TEAM
KENTUCKY.
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KRS 62.990

(1)é s hal l be fined not | ess t he
than one thousand dollars ($1,000).

(2)éof fice shall be considered
eligible for the same office for two (2) years.

(3) Any officer removed under this statute may seek relief from
the fiscal court to remove the disqualification from holding the

same office
1 EAM
KENTUCKY.
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On or before January 2, 2023:

ATake oath(s) of office before assuming duties
AMeet with county treasurer regarding county budget

AObtain and review most recent inventory listing of county
property

TEAM
KENTUCKY.
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On or before January 2, 2023:

AReview personnel situation and carefully contemplate planne
action.

AObtain copy of order pursuantk®S 64.530egarding office
staff

AMake arrangements/advertise for special fiscal court meeting
soon as possible for purpose of appointing county employee:

and approving sureties
1 EAM
KENTUCKY.
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On January 2, 2023

AHave deputies sworn in
AArrange for new signature cards at bank(s) if needed
ARedo security agreements if needed

ARedo authorized signature forms where applicable, for
grants

TEAM
KENTUCKY.

DEPARTMENT FOR
L OCAL GOVERNMENT



At The First Fiscal Court Meeting:

Alf not already approved, fiscal court votes to approve sureties
for bonds of officials as require@dee handout

AAppoint deputies, employees, office stafée handout

AWith fiscal court approval, judge/exec. appoints county
employees see handout

TEAM
KENTUCKY.
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At The First Fiscal Court Meeting:

AReview budgets and financial statements for fee offices

A@pprove fee office budgets (by January 15) as a whole or by lin
item

AFiscal court authorizes jailer to accept bond release fees (if-des
KRS 431.5305

ARoad supervisor must be appointed by January 10, 2023 for a Z
year term: KRS 179.020
1 EAM

KENTUCKY.
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As soon as possible, review copies
of and become familiar with:

ABudget and amendment ordinances, transfer orders

AMost recent quarterly report, including liabilities
section

ATreasurer s monthly report t

TEAM
KENTUCKY.
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As soon as possible, review copies
of and become familiar with:

ACounty Administrative Codé&RS 68.005)

AGeneral Administration

APersonnel policies

APurchasing policies

AAdministration of county fiscal affairs

ADelivery of county services

TEAM
KENTUCKY.
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As soon as possible, review copies
of and become familiar with:

APurchasing policies

ABid requirements, statutory and local (state price contracts)
AOpen meetings law and policy

AOpen records law and local policies

AFiscal court procedures and meetings

TEAM
KENTUCKY.

DEPARTMENT FOR
LOCAL GOVERNMENT



As soon as possible, review copies
of and become familiar with:

AEthics code
ACounty road plan
Alail erds report on condition of

AStanding orders

ADealing with emergenci¢&RS 39B.070 KTEEﬁT[\ﬂJC KY.
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As soon as possible, review copies
of and become familiar with:

AState Local Finance Officer Policy Manual

ALRC Information Bulletin No. 114 Duties of Elected County
Officials

ALRC Informational Bulletin No. 115 County Government in

Kentucky TEAM
KENTUCKY.
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Review Coples of and Become Familial
With:

AMost recent audits of county offices
Alnvestment policy
APolicies of public/municipal properties corporation

AList of county revenue boridsvho is using the county as a
conduit

AListing of county leased/versus owned properties
AList of any ongoing grants, their restrictions a

the countyo0os respons R%GKYE
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Review Copies of and Become Familia
With:

AList of standing committees and boards that you serve on or to
which you make appointments

ARecords retention schedule from the Dept. of Libraries and
Archives (http://kdla.ky.gov)

AList of items routinely put out to bid and due dates

TEAM
KENTUCKY.
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Review Copies of and Become Familial
With:

Alnsurance policy due dates

ACDL drug testing policy (who administers, who processes
samples)

Al eases with the Administrative Office of the Courts

AList of Special Purpose Government KTEEN&T%CK\C

Entities (SPGE)

DEPARTMENT FOR
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Ordinances, Orders & Resolutions

Jaarad Taylor

TEAM i
KENTUCKY.
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Ordinances

A A written act

Alntroduced in writing
A General and lasting in nature
A Enforceable in the county
A Appropriations of money require ordinances

AIf ordinance is required, there is no substitute

A Can only relate to one subject
(for the pur poseKEl‘@F%CKY
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Ordinances

Use a specific formatKRS 67.076
ATitle
AEnacting Clause

Requires two readings
A Title and summary if desired
A Can amend between readings

TEAM
KENTUCKY.
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Ordinances

Must publish after passage
Awithin 30 days
AMay be in full or summary

A If in summary, availability of full text to public

TEAM
KENTUCKY.
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Ordinances

Other points to remember:

ARequires majority of fiscal court to pass an ordinance

ANo meeting unless all members are notified

AAIl ordinances shall state an effective date

AEmergencies TEAM
KENTUCKY.

DEPARTMENT FOR
| OCAL GOVERNMENT



Ordinances

Some items requiring an ordinance:
A Budget

A Budget Amendment

A Insurance premiums tax
A Occupational License Fee
A Bank franchise tax

A Inter-local agreements

A Administrative Cod@hanges KTEEN&‘TP\{]JC KY.
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Orders and Resolutions

Official actions not requiring an ordinance may be taken
by resolution or ordéYKRS 67.076

A Passage requires a majority of the quorum of fiscal
court

A Are not lasting in nature
A Do not require publication

A Do not require a first and second reading &= /A\ 1V

NTUCKY.
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Fiscal Court Actions

Records of the fiscal colktRS 67.100)

A Fiscal Court is a ocourt o

AMinutes of previous meeting are submitted for approval at
the next meeting

AAll official actions are made part of the permanent record

TEAM
KENTUCKY.
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Handling Public Funds

TEAM .
KENTUCKY.
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Handling Public Funds

ABonding of all officials/employees who handle public fund for a
amount covering the maximum amount they have in their contrc
at one time.

APreparation of an annual budget showing estimated receipts ar
expenditured KRS 68.210

AAIl reporting of accounts must comply with the cash basis of
accounting.

ABooks of original entry for receipts and TEAM
expenditures and/or utilization of dally cashg ENITUCKY.
checkout sheet® KRS 68.210 |

DEFPARTMENT FOR
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Handling Public Funds

APrenumbered threpart receipt form should be issued for all
receiptsd KRS 64.840

ADaily deposits intact into federally insured banking instiution.
KRS 68.210

Alnterest Bearing Accounts may be used and are encouraged.

AAIl investments must follow the Investment Policy adopted by
the agency KRS 66.480

APerfected pledge of securities covering all public A V]
funds except direct federal obligations and fGQESN TUCKY
protected by federal insurance.

DEFPARTMENT FOR
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Handling Public Funds

AMonthly bank reconciliation must be perfor@&RS 68.210

AAnnual financial statement must be prepared, and portions of
audit published KRS 424.220

APersonal funds kept separate from patiiBS 64.850

ANo bonuses, no prepayment for goods or services, and no
contributionsd &3, KY Constitution
1 EAM

KENTUCKY.
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Handling Public Funds

AAdvertisements for competitive bids prior to purchases
exceeding $30,00(KRS 424.260

APurchase Order system should be used

ADisbursements by check odl§RS 68.210

AEFTs allowable for standing order items with fiscal court
and payee approvekRS 68.275

AFixed asset documentation (inventory)

TEAM

ANotification to the SLDO prior to KENTUCKY.
borrowing mone® KRS 65.117
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Purchasing with County Funds

Complying with State Bidding Laws under KRS 424.260

Items costing over $30,000
AUsed items
ANo Piecemealing

Exceptions:
APerishable items,
AProfessional services

AEmergencies TEAM
KENTUCKY.
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Purchasing with County Funds

Check your countyodos admini s

Must have obligated |[item appropriation. Referred to as
unencumbered appropriation

Must have unobligated cash in the appropriate fund

State price contracts www.eprocurement.ky.gov

TEAM
KENTUCKY.
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Purchasing

Follow county purchase order procedures

A No purchases without an approved purchase order

AApproved purchase order is entered into the purchase order
journal

AOnce the invoice is paid th
purchase order journal

TEAM
KENTUCKY.
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Real Estate- KRS 67.080

Purchase of real estate

APay no more than highest appraised value as determined |
a KY certified appraiser

A $40,000 or less, no appraisal required

Sale of real estate

AFiscal court appoint one or more Commissioners to work
with Realtor

AApproval of fiscal court TEAM
KENTUCKY.
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KY Model Procurement Code
KRS 45A.343

Any local public agency may addpt 45A.34545A.460
No other statutes governing purchasing shall apply to a
local public agency upon adoption of these provisions.

TEAM
KENTUCKY.
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Paying The Bills

ACounty Judge/Executive or designee prepares a claims list from invoi
received and presents to the fiscal court

AFiscal Courteviewsall claims prior to payment

Alf 0Good Caused i s shown, a pay
requires a majority vote of the Court

APerkKRS 68.30( is unlawful for fiscal court to allow a claim in excess
of budget fund

AKRS 65.14@rompt Payment Act 1 EAM

KENTUCKY.
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Paying The Bills

AOnce the claim has been reviewed, the County Judge/Executive
or designee prepares a warrant to pay the claim

ACounty Judge/Executive or designee signs the warrant and pos
to the appropriation ledger

AThe county treasurer, after verifying the claim is within the budg
appropriation, reviewed by fiscal court and that sufficient funds
are available, then-sgns the warrant and posts it to the
appropriation ledger and check distribution register

[ EAM
KE NTUCKY
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Compensation

Lisa Dale

TEAM .
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Salaries of Elected Officials

ACounty Judge/Executive
ACounty Clerk

ASheriff
AJaile® Operating a fulbervice jail

AKRS 64.5278 Salary Schedule

TEAM
KENTUCKY.
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Jailers operating full service jails

SCHEDULE I

Maximum Salary Authorizations - 2022
County Judge/Executives, County Clerks, Sheriffs, and

In accordance with HB 810 (1998); Sec 246 Kentucky Constitution:
and KRS CH. 64.5275

Population Group Step | Step 2 Step 3 Step 4
gp1 04999 | |8 7720040 |3 7953981 |$ 8187922 |$  84,21862
gp 2 5,000-9,999 $ 8421862 $ 8655803 |9 8889743 | § 01,3684
ap3 10,000-19,999 89123684 | s 357625 |5 9591565 |§ 9825506
gp 4 20,000-29,999 | |$9474595 |5 0825506 10176417 |$ 10527328
gp 5 30,000-44,999 1$101.764.17 | |$ 10527328 | $108,78239| | $ 112290150
gp6 45,000-59,999 |§105273.28 | § 10095209 | $11463090 | |$  119,300.71
gp 7 60,000-89,999 | $112291.50 | § 11697031 | | $121649.12| |$  126,327.93
gp 8 90,000-499,999 | |s11580061 | |5 12164912 |$12749764 |§  133,346.15
ap 9 500,000-up $122,81882 | | § 128,667.34 | | $134,51585 $  140,364.37

schedule prepared by Depariment for Local Government, January 2022
population est by U.S. Bureau of the Census, July 2017 (per KRS64.5275)




Compensation/Monthly

KRS 64.535

The county judge/executive, clerk, sheriff and jailer who
operates a fuflervice jaghall each receive a monthly salary
of onetwelfth (1/12) of the amount indicated by the salary

schedule.

TEAM
KENTUCKY.
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Salaries of Elected Officials

Magistrates/Commissioners
ABYy the first Monday in May in the year official is elected.

Jaile® Does not operate fedlervice jalil

KRS 441.245

AJanuary 1999%20,000 minimum
ASalary can be set at a higher level if salary does not
exceed the constitutional salary limit applicable to jailers.

AShall be no less than the prior year's IequrEAM
KENTUCKY.
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Salaries of Elected Officials

County Attorney
AProsecutorial duties
ACPI

Coroner

ACompensation set by fiscal court based upon population
and depending upon level of training

AKRS 64.185
Constable TEAM
Other County Officiald KRS 64.530 KENTUCKY.
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Salaries of Elected Officials

Fee Officials: Clerk & Sheriff
Non-Fee Pooling Salary funded through fees.
FeePoolingd Salary funded through county budget.

TEAM
KENTUCKY.
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Salaries of Elected Officials

Fee Officials: Clerk & Sheriff

Population over 70,0@0Paid through State Treasury. Salary
paid according to Salary Schedule.

Population under 70,06(balary paid according to Salary
Schedule

TEAM
KENTUCKY.
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Funding For Salaries

Dependent upon:

Office

Countyodos Popul ati on
Budget
Other Factors

e

Ma Jorlty of el ected offici al
the

e county treasurer.
TEAM
KENTUCKY.
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Additional Compensation

House Bill 81@ Training Incentive

ACounty Judge/Executive
AMagistrates/Commissioners
ACounty Clerk

ASheriff

Adailers

TEAM
KENTUCKY.
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DLG Website

Willlam Summersett
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DLG Website

kydlgweb.ky.gov

A Office of the Commissioner A Office of State Grants
A County Officials Training Progra A Office of Federal Grants
A Kentucky Infrastructure Authority

AOffice of Financial Management & Administration
ACounties, Cities, Special Districts & Debt Reporting

AVarious Additional Pages throughout the Year | = A \/

Alocal Issues Conference KENTUCKY.
ANGW')/ Elected Officials I"_a: PARTMENT FOR

g R R E R
DCAL GOVERNMERN I



DLG Website

OFFICE OF THE GOVERNOS COMMONWEALTH OF KINTUCKY

DEPARTMENT FOR LOCAL
GOVERNMENT ¢ /@) o

=]
CONTACTUS PRESS [=aos]

Welcome to the Department for Local Government

The Department for Local Government (DLG), under the Office of the Governor, provides financial help in the way of grant and loan

ssistance, as well as advising local governments in matters of budget, persannel and other issues relevant to those entities.

Tweets from @DLG_KY

Kentucky Department for Local
DLG has released its 2021 CD3
There will i

eld in-person, as
ally. and the info for both can be found

DLG Requesting
Community Input

DLG Requesting

Community Input

Kentucky Department for Local
Last week team DLG ¥

kydlgweb ky.gov

v
DLG Community Meetings for 2021 Disaster Recovery
ICLIOKHERE TO READ FULL ARMOLE)
S
esccsse Public m

7 $ o R o
Portal - o M, _‘_51'2"‘““?}”*,‘




Branch Resources Tile

OFFICE OF THE GOVERNOS COMMONWEALTH OF KINTUCKY

DEPARTMENT FOR LOCAL
GOVERNMENT ¢ /@) o

CONTACT US PRESS DIRECTIONS [F==oc]

Welcome to the Department for Local Government

DLG Requesting

3 DLG Requesting

kydlgweb ky.gov

DLG Community Meetings for 2021 Disaster Recovery
ARmOs

IELICKHERE TO READ FLRL |

Public
Portal




Countyos Branch

OFFICE OF THE GOVERNOS COMMONWEALTH OF KINTUCKY

DEPARTMENT FOR LOCAL
GOVERNMENT ¢ /@) o

=]
CONTACTUS PRESS DIRECTIONS [=aos]

Welcome to the Department for Local Government

tance, as well as advising local governments in matters of budget, persannel and other issues relevant ta those entities.

DLG Requesting

3 DLG Requesting

kydlgweb ky.gov

DLG Community Meetings for 2021 Disaster Recovery
ICLIOKHERE TO READ FULL ARMOLE)

esccsse Public
Portal




Public Information County Data

Search County Data (
Downloads
County Name:
Area Development District: 2014 Newly Elected Presentation (.pdf - 22124 kh)
Type of Government: 2018-2019 Budget Workshop Presentation with the 65-35 Rule (.pdf - 6225 kb)
Appalachia: 65%-35% KRS 68.310 (.pdf - 131 kb)
Delta Region: 65%-35% Presentation (.pdf - 211 kb)

£5-35 Calculation Sheet (xls - 33 kb)
Budget & Policy Manual (Revised 2017) (pdf - 2002 kb)

Certification - Years of Service (.pdf - 24 kb)

County Government in Kentucky (.pdf - 4894 kb)

County Reports

County lail Fund Spreadsheet {xls - 527 kb)

County Personal Property Tax Rate Calculation Worksheet {xls - 34 kb)
County Quarterly Financial Statement Form (xls - 1571 kb)

+ Summary

County Representative Map (.pdf - 1007 kb)
Direct Deposit Form - LGEAF (.pdf - 45 kb)

Uploads Direct Deposit Form - Road Aid (pdf - 34 Kb)

Duties of Elected County Officials (.pdf - 506 kb)
Uniform Financial Information Reports (UFIRs) Federal Expenditures Worksheet (xls - 35 kb)

e A )
ail Budget Worksheet (.xls - 65 kb)
\

Fee Offices

Bookkeeping Training Presentation (.pdf - 4293 kb)
Clerk Quarterly Report Check Sheet (.pdf - 12 kh)

County Clerk Budget and Quarterly Financial Form (.xls - 102 kb)
Fee Office Budget Checklist (.pdf - 12 kb)

Maximum Amount for Deputies and Assistants (.pdf - &4 kb)

Sheriff Budget and Quarterly Financial Form (xls - 236 kh)

Sheriff Quarterly Report Check Sheet {pdf - 12 kb)
- J




Search County Data ( )
Downloads
County Name: [any [=]
Area Development District: |Any E| 2014 Newly Elected Presentation (.pdf - 22124 kb)
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The Debt Report can be accessed in the effopn —
boxes at the Right

The Notification of Intent to Finance is located |
several places




